User Guide for Enrolment on GSTN Portal (www.gst.gov.in)
(Migration to GST)

GSTMigration starts from 30-November2016 for West BengalState. Once Dealer will login on

West Bengal Commercidlax Department Portalwww.wbcomtax.gov.in) using his Login Id (VAT
TIN) and credentials. It will show pop-up window which will show details of GSTN Provisional Id

and Temporary password on screen toenroll on GSTNPortal (www.gst.gov.in). EnrolmentProcess
schedule for Dealer of West BengalState is from 30-Nov- 2016 to 15-Dec-2016. Refer
https://www.gst.gov.in/ for further details for GSTNelated process/news/video/user guidetc.
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Government of West Bengal
Directorate of Commercial Taxes

I iept and dreamt that fife was joy.
Tawolke and siew that fife wos seevice.
Cliclon- Tacted and Befol, service was ji y Go to Profession Tax

! Facitation Centres
I the existing dealers under the WBVAT Act, 2003 are requested to update mobile no. and emad id of thedr own

through ‘Dealers Profile’ using the link (hitps://egov.wheonitax. gov.in/DealerProfiie/) by 10/11/2016 for tivw purpose  L:gn fir facitaton Cestres
of registration under the GST Act. This is in order to ensure security and confidentiolity and avoid misuse of useridand
password to be sent by GSTN ta the dealers through SMS and emails, swaom =

Tn case of any query regarding migration to GST, please send madl to gstmigration-wh@wbcomtax.gov.in

sehintoe Contive

Nebze

Wore

Last date for uploading data for VA1, CS1, ST, E.Tax Returns for Q.E. 30/09/2016 has been extended to 28/1
Dept. of Fasce, West Bengal

Help regarding migration to GST wx
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http://www.wbcomtax.gov.in/
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Department of Finance, Gowt. of WB

Enter User ID & Password.

Directorate of Commercial Taxes il _ : (
Click on Submit to login

Instruction for viewing Dealer’s Profile : UserID*  SGEMSQ?
1. Enter Userid and Passward and Click the "Submit" button . =1

Password" unun!
2. Dealer’s Profile will be shown for current financial year such as :

Submi | | Cancel

3} Sertronic W Rstum

Blectronic C57 Retum - i
&G0V version 3.1.1

¢} Electronic CST Dedlarztion Forms Issugd [inchiding demateriized forms)

! e-Waybd Issuad (induding dematenialzed forms)

2| e-Payment Mace
) Application Status for (ST OF and =-Nayhils

| Cemand Notice

o

h} &ssessed Dues

| Redum Fling Through VAP

STDS By Contractees During a month

(o

k] Quarter Wise Mismatch
Forget Passwerd

|)¥iew and Downkaad Regsiration Detals af the time of Registration

o s v

m load VAT Return
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GST CREDENTIALS FOR DEALERS

X.B Please collect the following mformarion and Regater yoursslf throagh GSTN purtal

; : ProvisionalGSTLogi
Please collect the information below

VATTIN: 195512768 27/
PROVISIONAL D : 194AQCSER6TC 120

ProvisionalGSTLoginPass

ACCESS TOKEN:
GSTNURL: hittps:/iwww.gst. gowin!

ClickonthislinktoreachGSTlogin




1) Dealerwillnow openGSTNPortal(www.gst.gov.in)forFurtherEnrolmentProcess

% Goods and Services Tax

Get Ready for GST

Existing Taxpayers of VAT, Service Tax, Central Excise

Enroil yourself for smooth transition to GST

Update profile information and uplcad documents

-
o Your provisional 1D will come from your tax officer
.
.

Enrgiment 15 Deing taksn up In 3 staggered manner
!

Already enrclled? Click Existing Uger Login

NEW USER LOGIN I

2)Forfirsttimelog in,clickthe NEWUSERLOGIN

Goods and Services lax

Get Ready for GST
Existing Taxpayers of VAT, Servic

» Enroll yoursed for smooth transition to G
gona 10 will come from your tax office

jate poofile information and uplioad dotuments

Enroimaent is Deng taken up in a stagoered manner




3) Tick on Declaration submit throughcontinue button.

SRR SN S S S —

Goods and Services lax

Home  Login

GSTN has been assigned the task of collection of data of existing taxpayers under indirect taxes for their smooth
transition to GST. T would Nke to continue my business operations under GST regime, T agree to provide detyls &
GSTN as per the provisions of Proposed Model Goods and Services Tax Act (GST Act). | understand that the G

nto force as on the date to be natified by the Central / State Governiy nd the provisional regestration mnu

ssusd shall be effective only from the date to e notified

[ 1o Cucaratonpae » e

Steps to complete Provisional Registration
o Step 1: Ent2r the Usemame anc Password provided 1o you Dy your State VAT Authonty
o Step 2: Enter Mcbile Number and Email Address of the authariand sgnatory of the aness entity Al future
correspondence from the GST portal will be sent on this registerad Mobile Number ang Emal Address
¢ Step Entar OTP sent on Moblle Number and Emall Addre ovided by you

e Step 4 [-.'cb--f,'"mww and uwplocad scanned images as mentioned In provisionsl registration formn
$ 2

Please read the User Guide and FAQ (links avallable in the footer) before proceeding ahead,
In case of any queries please contact our Help Desk Number or Email Address mentioned in the footer,

® Indicates Mandatory Fisids

\

Provisional 1D provided by Tax Authority)*
Erer e P 1Dt you ovisional 1D (8s provided by Tax Yy
recaived n the ool message o any VAL

Sxate VAT Department

Password (as provided by Tax Authority)*

Type the characters you see in the Image below *

0 Existing User: If
gng ranss




5) Enterpassword providedbyState authority.

Login

® Indicates Mandatory Fislds
Provisional 1D (&s provided by Tax Authority)*

1'.'..‘«&!’.‘ 0597R17Z

Password (as provided by Tax Authonity)*

Type the characters you see in the image below *

IRLIT

© First time login: Please contact you

pet your Mrovsiony 1D and Passwor f not

O Existing User: If you have sready oreste
FiRt PaTawos, shesgers 1 Iogin

6) EnterCaptchavalue shown inimage.

Login
® Indicates Mandatory Fisids

Provisional 1D (a8 provided by Tax Authority)*

Password (as provided by Tax Authonty)*
sessssenne

Type the chamacters you see in the Image below *

S6873]

O First time loging Please contact your VAT Depattment t
&)

pet your Provisions 1D and Passwor f not recelved

O Existing Usert If you have sready orested v

Ussrmame and Password, click 8 to login




7) Entervalidemailandmobile no.

Kindly provide the below information to
proceed

* Indicates Mandatory Flelds

Mease enter Mobile Numbes ang
orised Signatory. All Tuture ¢
portal will be sent

and Emall Address only

edtable td 0170472017

Emall Address®

Kindly provide the below information to
proceed

® Indicates Mandatory Fields

Q1/04/2017
Email Address®
prasash32@gmal.c

Mobile Number *




9) EnterseparateOTPreceivedon emailand mobile.

OTP Varification

® Indicates Mandatory Flelds

Please enter the OTPs s&nt o your Emall Address

prakash32@gmall.com and Mobile Number 9980863270

Email OTP*

Mobile OTP*

CONTINUE RESEND OTP

10) Click on Resend OTPbutton in caseOTPisexpired.

OTP Varification

® Indicates Mandatory Flelds
Please enter thhe OTPs s&nt to your Emall Address

prakash32@gmall.com and Mobile Number 9986863270
Email OTP*

Mobile OTP* I carse your OTF 13 expired and you wast 10 (ecewe
e OTF 2N on your 0-#ust 00ese 30 Moksle
S phone sumber. cick Mo RESEND OTP button

e e

CONTINUE RESEND OTP




11) Enterthe Newusername and newpasswordforthe nexttimelogin andfillupotherdetails.

Ertel 2 Panwword Dt you Wit b
g Nom nent tene onwarn

Kindly provide the below Information to
proceed

® Indicates Mandatory Fields

New Username *

P akasr 3 b

© You are required 1o choose 3

New Password *

d

O Password shiould be of 8 to 15 o
' s of of least one alphabet, one numt

OWEr Case letler and one special character

A

12)Entersecurityanswers.Thisisrequiredtoresetpasswordincaseuserforgets.

Security Questions (To enable you to retrieve
your password in case you forget it)

® Indicates Mandatory Flelds
1. What is the data of birth of Proprietor (in case of
Proprietorship) /Year of commencement of Business?
4[‘):l.r1-' -

2. What 15 the nama of your mother{in case of
Proprietorship )/Mother name of Primary Authorized

Signtory? *

), Name your man commodity / service*

4. Name of thihrer emoloyer.=

-~



13)

14)

Security Questions (To enable you to retrieve
your password in case you forget it)

® Indicates Mandatory Flelds

1. What is the data of birth of Proprietor (in case of
Proprietorship) /Year of commencement of Business?
(Others) *

2. What 15 the nama of your mother{in case of
Proprietorship )/Mother name of Primary Authorized

Signmory? *

3, Name your main commaodity / service*

4. Name of the first employec.s

tis the dats of Dirth of Propoietor (in case of
Propnetorship) /Year of commencement of Business?
Others} *

1 4%

2. What is the name of your mather{in case of
Propoetorship )/Mother name of Primary Authorized

Signatory? *
pradha

3. Name your main commodty / service*
paper

4, Name of the first employes *
abhilash

5. Personal Mobde Number of Proprietor / Authoneed

Signatory




15)Nowloginwithnewusernameandpassword.

LO0O0ds and services 1ax

Login

® Indicates Mandatory Flelds

Password *

© First time 1oginT It you aco00ing 10 for The ATSL Him

16)

R —————

LO0O0ds and >ervices 1ax

Login

nd password have bee

ogin usng these cred

ates Mandatory Flelds

You tan fogn 1 e O8Y [
Commen Portal trom e
B3GO Wit youl now

L nd P, . ' Password*

LOGIN

© First time loging It you 2a0.000ing 1 for the Arst fime,




17)Fillupdetailsofbusiness.

B | ] | & @ @ | ¢ | &F | @
Businass Promoter / Authorized Principal Addl place Goods & Bank Varification
Details Partners Signatory Hace of of business Services Accounts
Business
e % TRNVISS iy St R WY (T S =
!- 4 . - ® indicates mandatory fleld
Detalls of your Business | and Zone/ Districy one.
Legal Name of Business (as per PN) Legal Name of Business (as per current  PAN of the Business
tan Act
Prakash Agarwala , AABFDOSS7R
OM PRAKASH AGARWALA
Trade Name Constitution of Business*

Enter Trade Name

State

Meghalaya

Please Indicate All Existing Registrations

Select One Business Area v

Zone/ District/ Ward/ Zone
circle

Zone/ District/ Ward/ Zone No*

Select \

Registration Type* Registration No. * Date of Registration*
Select v DO/ MM/YYYY s _
CANCEL
Document Upioad

Proof of Constitution of Business*

Select

© File with PDF or JPEG format 15 only allowed.
© Maximum file size for upload 1s 1 MB

| Choase File | No file chosen




18) Enterdetailsofpromoter/partnerdetails.

2| & | @ | &| v || @

Promoter / Autheeized Principal Add place Goods 8 Bank Varification
Partnaors Signateey Place of of business Services Accounts
Business

utasn of your SANNOKEN NOUdING FAN detale *® jndicates mandatory field

Detalis of Managing / Authorized Partners

L p——— ]

Personal Information
First Name* Middie Name Last Name
?"\1; 'l. First Name él\l‘ the }Xul:h‘ Narm 5 e the L hl!!.l

Name of Father/Husband

First Name* Middie Name Last Name
Enter the Fast Name Enter the Mudgls Namw Enter the Last Namu
Date of Birth* Mobile Number ¢ Emall Address
DT Y TYY g +91 Entes Mobdle Numbes Enter Eman Adarass
State* District * PIN Code *
Seject . Select . Enter FIN Coxie
Document Upload

Upload photograph (of person whose Information has been given abave)*
O File with JPEG format is only allowsed.

O Maximum file stze for uplond 15 100 KB

Choase Fiie | No file chosen © You cun upload vou

photegraph by talang a selfie
with yom device camera

Other Information
Also authorized Signatory s = T
m Gotatn orinred hors arw of premary Afhori-ed wonaTry

(o [ v R




19))Enterdetailsof authorizedsignatory.

Application Type Provisional 1D Last Modified Profile
Enrolment 17AABFOO597R1ZL 28/10/2016 27%
& @ Qe P & &)
Authodzed rdrcipad Add place Socde & Eank Verification
whymatey wace of of bursle Sarvlcony Arcounty
Mosdtiees

Mmmmm-t] ® indicates mandatory fisla
Authorizad Signatory [ YOU % ATERAG D@ OLEN X e Drary ThorIed SmMOny

[ Frimary Autnonaea Signatory ]

Personal Information

First ame* HMiddie Name Last Name

rfor the Firse Aenwy Crter the Miadin Nanwe nier the Last Name

Name of FathersHasband

Frost Name* Hiddie Mame Last Name

! ™~ 0 ] Pear1ly Crttew the e Mt ie ' " LHe LA MW
Date of Dirthe* Mobiie Mumber * fmadl Address

FeSiE TR (-] -yl § oot Aol e St v d e ity §orsemdl A v

Cunder s
Ml Ferriale triter Teephony Murnbos

Residential Agdress In India

BAiaing N, / Fist Na, * Floor No. N Of the Pramise J Ballding
' o el L ' Lt ™ = frem M ' Hondmng
Road / Streetr Locality / Village *
Lrvter Hon hilest Loer Locait aje
State* Dnstrict * PIN Code*
Sedit . St . Pty MM

Document Upload

Proof of sppointment of Authorized Signatory *
Seiect

© File With POF of JFEG tormat i oniy allowed

© Mmmomum file =ax for upioad 1% 1 MB

| Choose Fue | Mo file chosen

Upload photograph {(of person whose information has been given above)*
O File with JPEG format is only allowed.

O Maximum file siz= for upload 1s 100 KB

Choose Fite - No file chosen © You cau opload e
phiotograph by taking i selfie

with yeer detice canera

I BACK “ SHOW LIST




20) Enterdetailsof principalplace of business.

signatary

Prncpal Add place
Place of of business
Business

Details of Principal Place of Business
Address

Buliding No, / Fat No.*

Erter Bunlding e st No

Road / Street*

Entes Road J Stre=t

State*
Meghaisya

Contact Information

Office Email Address*

Enter Emal Address

Office FAX Number

Entés Foax Numbes

Nature of possession of premises*
Nature of possession of premises

Select "

i--
L
Services Accoutts

® indicates mandatory field

Floor No,

Erter Floer No

Name of the Premise / Bullding

Entar Previdse / Buldng

Locality / village *
Cnter Locsity / Vilkape
District * FIN Code*
Select Enter MM Code
Mobile Mumber* Office Telephone Number
+91 frter Mobile Mumber Enter Telephone Numbes
Document Upload

Proef of Prinapal Place of Business®

Sefect

© File with PDF or JPEG format Is only allowsd.

O Maxamum Mike sce tor uplond Is 1 MB
| Choose File | No file chosen

Nature of Business Activity being carried out (You may select more than one)*

Bonded Warehouse
/] anry / Manufacturing

Leasing Business

Retall Business
Service Provision
Whotesale Business
Warehouse / Depot

EQU / STP / EHTP

Input Service Distributor (ISD)

Office / Sale Office

SEZ

Service Recipient

Works Contract

o T



21) Enterdetailsof additionalplace of business.

8 : J
17AABFO0S97R1ZL 28/10/2016 32%
& Q Qe b s © @
Authorized Principal A place Goods & Bars Verication
Slgnatory Mace of of Darsitt emn Saryices Acvousnts
Barmness

® Indicates mandatory faeld

Details of Additional Places of your Business

Address
Butiding No. / Flat No.* Floor No, Name of the Premise / awm
Application Type Provisional 10 Last Modified Profile
17AABFOOS97R1ZL 28/10/2016 32%
& @ Qe ks O O,
Authorigee nogal Addl placs Goods & Bank Vesthicanion
Signatory PMace of of buyiness Servicns Accounts
Buwraty
Goods Services [“‘uuu- , .-~~_r]
Details of Goods / Commodities supphed by the business —_—

Please specify top S goods / commodities supplied by you
Search HSN Chapter by Name or Code Search HSN Code

N Chax TSR

BACK |

Application Type Provisional 1D Last Modified
| 17AABFO0S97R1ZL 28/10/2016
2 & © Qs b O ©@
Proencesr / Authoriceg Princgs Aad) pkace Gaods & Bank verification
Partners Signatory Place of of business Saervices Accounts
Buiness

| T |

Gooeds S Qvn-:n

Details of Services cffered by the business

Please specify top 5 services offered Dy your business

Searcn by Name or Code



22) Enterdetailsof bankaccounts.

2| 9 @ | v &

Principad Addl place Goods & ;h | Verfication
Signatary Place of of business | Services ! Accounts |
Businass

Bank Accounts Maintained By the Applicant for Conducting Business
Account Number*

Type of Account* Others*
Entes Accouant Numbes Select

Enter Bank IFSC Code*

i Don't know your 1FSC Code?

Enter 1F5 titfe for Nank

Chick here to find your bank

o
Document Upload

Supporting Docament *

Select

O Tilg with POF or JPEG format 15 only allowed
O Maxmum file size for upload s 1 M8

Chooss Fie | No file chosen

[ BACK ” SHOW LIST

B | 9 oy | #

Prnapal AdR glace Goods & ;ni varficaton
Signatory Mace of of s s Services Acouunts
Dusnesy

Verification

® indicates mandstory fisld

1/We heroby solemnly affirm and declare that the information given hersin above |5 true and correct to the best
of my/our knowledge and befief and nothing has been concealed therefrom,

Authorized Signatory *

Mace*
Sedect - Erter M
Desgnation Date*
INI0/2016 -}
BACK S T Wiy

\ : " E- i '
R LT IL L RTETLIY




23) Submitdetailswith DSC/E-Signature.

~
Buanine _

® indicates mandatory fald

Verification

1/We hereby solemnty affirm and dediare that the information given herein sbove 15 true and correct to the best of
my/our knowledge and balief and nothing has been concealed therefrom

Authorized Signatory * Place*

Ravt [AALFP2S00M) . Bangalore

Designation Date*

Manager 07/10/2016 & o

Warning

These Informations are being collectad under the Provisions of the Proposed
Goods and Services Tax Act, 2016, Since All filled information along with
annexure &= subject to venfication in the GST regime, thersfore, in case of
mislending / wrong / incotrect information with / without evidence shall attract
provisions of cancetiation as per the Provisons of Proposed Goods and Servioes
Tax Act, 2016

CANCEL




24) SelectDSCfrompopup windowand sign.

o5 mandatory fisdd

Verification

Goods and Services Tax

Dygital Sgnature Sagner

1/'We herebry soler

my/our Eknowiage ang

the best of
Cordees To Sign

oW | Nl 1008 ot 40 TO0N0MD e 3¢ 14 3 172 3094900 S RAD Mucal

Sebiat Ciriiriesss The GST Digited Signatios SQner smdow opans

| Comemon Name Lo Name

el Eowy Date
£320%7 SAF S50 User Sub CA  MSS0S7425S000SS05621 98- 30- 2016 -
Designation AALIF 200N e Muanre Sub CA for 2000001394 1200 J008

Managsr

’

1 1 »
=] =

"“ Goods and Services Tax

ARWALA

Help -

© Success
Thank you fol submission

System will ver®y / vahdate the mfor

mation submitied after which acknowieogement will De sent in next 15 minuies

/
Onoe yoxur apphcaon in soccesshilly sOniting & wue
ASCECANOD Mmoo Neor (AFN) I8 Qonersted

! Note Pes ARN for M comespondence




25) Onsuccessfulsubmission itwillshowmessage onscreen and you willreceive notification
withunique application reference number (ARN)on yourregistered emailaddressandmobile
phonenumber.

*“ Goods and Services Tax

Help »

© Success
Thank you for submission
System aill ver®y / vahdate the mrmation submitied after which acknowieogement will De sent in next 15 minuies

/[

Vot application & succasshlly sibirtieg You wil receive 3

nOlfcation Wit unigas ADPhcaton Rference Nutes on your
rogmbered ok 00T 30 MXEdE HHaND MEwtet

\ )

)




